Withdrawal

Once a student is added to the database with Admission Number, then the student can be removed from the database only through two modes. One among them is Transfer Certificate

Transfer Certificate

Request TC
· Select the student either directly by entering the admission number or selecting the class, division and name. Show the details
· Select the date of request, by default, current date, but editable.
· Select the date of leaving, it cannot be a previous date – either current date or future date.
· Text box – to enter the reason of leaving
· Text box – to enter the school to which TC is requested
· Requested by – Father, Mother and others. If others, text box for Name of the person and relation.
· Submit.
· If there is any objection in TC, Show the objection and send a text message and notification to the parents saying, “Father/Mother/Name of the person (relation) has applied for the Transfer Certificate of your ward. Please rectify the following issue/s: Fees dues, Library Books dues, ....”
· If no objection TC, send a text message and notification, “Father/Mother/Name of the person (relation) has applied for the Transfer Certificate of your ward. If it is not a valid TC request, then contact the school office immediately.”

Revoke/Edit TC Request
· Enter admission number or select the student by class, division, name. Show all the details entered at the time of request. It can be edited or revoked. 

Generate TC
· Enter the admission number or  select the student by class, division, name. Or list the pending TC requests with no objection. Tick the check box and generate the TC.
· If there is no TC Objection, TC generated. It can be printed. Paper size must be A4.
· There will be a check box to decide whether the Principal’s Signature is to be printed or not.
· While generating the TC, Checked by and Designation are collected by login, but editable. Even if it is editable, logged in user must be traced at the back end. All other data are collected from database.

Reprint TC
· Enter the admission number of the student whose TC is already generated. Or select the academic year and list the already generated TCs in the order of either admission number or name (dynamic). 
· Tick the check box and re-generate, Print.
Edit TC
· This is to edit the already generated TCs
· Enter the admission number or select the student by academic year, class, division, name. 
· Display the TC where the dynamic matter is editable. Edit, submit and reprint the TC

TC Objection – Add and Revoke
· There are two automatic objections – Fee dues and Library dues. This is traced by the system. Given below is to add an objection if anything comes from other area, like breakage of chair.
· Add Objection
· Enter admission number or Select the student by class, division and name. Display the details
· A text box for the category/Subject of Objection
· A text box for Description of Objection
· Edit/Revoke Objection
· Enter admission number or Select the student by class, division and name.
· Display the entered details
· Edit or Revoke

Verification Link
· This is to verify the authenticity of the TC. 
· Enter the TC Number, Admission Number and Date of Issue of Certificate.
· If the data matches, then the generated TC without signature will be displayed in pdf.
· If there is any correction is made through the TC Edit, then the latest TC is to be displayed.
· It can be printed, downloaded or saved. 

Note:
1. There should be a provision to upload principal’s signature in Administration. This signature is to be printed in some of the certificates yet to come.

Drop Outs

Once a student is added to the database with Admission Number, then the student can be removed from the database only through two modes. Second mode is Drop Out.  Drop Out means a student joined the school (=admission number generated), but did not report to school or did not join. Or a student is not reporting to the school for many days, but not taking TC. In these cases, such students will be moved to Drop Out section. 

By moving to Drop Out, student becomes effectively inactive. Student will not be listed in regular listing, fees will not be generated, logins will be cancelled, ....

A student who is in Drop Out can request TC. In this case too, information has to come from the database. 

Drop Out
· Select the Student either by admission number or by class, division, name.
· Display the details – date of joining and admission class or date of promotion and promoted class, number of attendance/working days, last day of attendance, no of working days since the last date of attendance
· Move to Drop Out.

Revoke from Drop Out
· Select the Student either by admission number or by class, division, name.
· Display the details – date of joining and admission class or date of promotion and promoted class, number of attendance/working days, last day of attendance, no of working days since the last date of attendance, date of moving to Drop Out.
· Revoke
